Project Proposal

Annex B: Organisational Profile Sheet

Please insert additional rows where necessary but do not change the format.

	Name and Abbreviation of the Organisation
	

	General Information

	Place and Date of Establishment:     

	District Registered (with District Development Committee/District Administration Office):

	Registration Number and Date:
	Latest Renew Date:

	Social Welfare Council Affiliation Number and Date:

	PAN Number and Date:

	Tax Exemption Number and Date:

	Address, Location and Overview of Coverage

	Central Office
	Contact Person and Designation: 

	Mailing Address:

	Telephone:
	Fax:

	Email:
	Website:

	Regional or District Office(s)/Branch(es), if any (Please mention)

	SN
	Regions
	No. of Districts (and VDCs/Municipalities) Covered

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	Total number of districts with Office and/or Staff
	

	Vision, Mission, Goal, Objectives and Major Activity Areas

	Vision:

	Mission:

	Goal:

	Major Objectives:

	Major Activity Areas (do not list the activities):

	Current and Past Project Records

	Types of Project and Duration
	

	Funding Sources
	

	Contact Person(s) from Funding Agency(ies)
	

	Organisational Structure

	Head of the Organisation and Designation: 

	M = Male

F = Female
	Age
	Dalit
	Janajati
	Madhesi/
Tharu
	Muslim
	Brahmin/
Chhetri
	Other (Specify)
	Total

	
	
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F

	General Members

(Total:  )
	Up to 40
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	40>
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Advisory Committee members

(Total:  )
	Up to 40
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	40>
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Executive 

Committee

Members

(Total:  )
	Up to 40
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	40>
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Staff

(Total:  )
	Up to 40
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	40>
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Name of Current Departments/Sections within the Organisation:

	Policies and System

	List of Organisational Policies/Rules & Regulations (Texts to be attached as Annex)

	SN
	Title
	Date
	Date of Last Revision, if any

	1
	
	
	

	2
	
	
	

	3
	
	
	

	Frequency of General Assembly (years): 

	Date of Last General Assembly: 

	Frequency and Procedure of Executive Committee Formation:

	Tenure of Current Executive Committee
	From
	
	To
	

	Procedure for Staff Recruitment:

	Organisational/Project Accountability Mechanisms:

	Financial Sources of the Organisation:

	Members of Current Advisory Committee and Executive Committee

	Advisory Committee
	Executive Committee

	SN
	Designation
	Name
	SN
	Designation
	Name

	1
	
	
	1
	
	

	2
	
	
	2
	
	

	3
	
	
	3
	
	

	4
	
	
	4
	
	

	5
	
	
	5
	
	

	6
	
	
	6
	
	

	7
	
	
	7
	
	

	8
	
	
	8
	
	

	9
	
	
	9
	
	

	Current Staff and Volunteers

	SN
	Name
	Designation
	Type (please mention)
	Funding Agency

	
	
	
	Core/Project
	Full/Part time
	Paid/Volunteer
	

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	Number of Total Staff
	Core
	Project-based
	Full Time
	Part Time
	Paid
	Volunteer

	
	
	
	
	
	
	

	
	Total: 

	Networking

	SN
	Name of Network and Coalition Affiliated
	Date and Type of Affiliation

(General Member, Executive Committee Member etc.)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	Details of Current District-specific Geographical Coverage

	SN
	District
	No. of VDCs/ Municipality
	Name of VDCs/Municipality
	Type of Coverage

(Project activities, Office, Staff, etc.)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	Organisation’s Strengths and Areas of Improvement

	Strengths
	Areas of Improvement

	· 
	· 

	Submission

	Date:

	Organisation:

	Submitted by (Person and Designation):
	Signature:


